
 
 
 
 
 

Stock Requisition 
 

 
 
 
 
 

 

 



 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

Stock Requisition from Kitchen Manager to Warehouse 
 

Stock item quantities are derived from inputting no.of 
students and no.of days the stock is required for 
consumption before another request is made for replenishment 
 
Request Entry form  

 
(Expected Time of Arrival is 5 working Days)

 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
An Order no. is populated & quantity is derived in kilograms 
per item. 
 
Proceed to select and post the order to the warehouse  

 

 

 



 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
 
 

Warehouse reviews Order and issues accordingly.Once stock is 
issued status changes to “Issued’ and is visible in ‘Stock 
Request Entry’ view 

 
Click on the respective Order no. row to record received 
quantities. 

 

 



Stock Receipt Entry

 

 

 



 
 
Select Order no. and confirm receipt. This will change 
status of Order to ‘Received’ 

 

 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
    
 
 
 
 
 
 

 


